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I. O6mme nosnoxeHus

1.1. Tlonoxenue o6 ydere OTIENbHBIX KaTreropuil HecoBepuieHHoseTHUX B MBOY COIII
Ne 18 (manee — Illkomna), paspabotanHoe B cooTBeTcTBHH ¢ DenepaabHbIM 3aKOHOM 0T 29 jekadps
2012 1. Ne 273-®3 «O6 obOpazoBanuu B Poccuiickoit @enepanumny, denepalbHbIM 3aKOHOM OT
24 wrorst 1999 1. Nel20-03 «O6 ocCHOBax CHUCTeMBl TPOPHIAKTHKH  O€3HAJ30PHOCTH U
MpaBOHAPYILIEHUI HecoBeplIeHHOJeTHUX» (nanee - Denepanpubiii 3akoH N 120-D3),
®denepanbHbIM 3ak0HOM OT 24 utonsa 1998 r. Ne 124-D3 «O6 0CHOBHBIX rapaHTHAX MpaB pPeOCHKA B
Poccuiickoit @enepanun», MHBIMA HOPMAaTUBHBIMH MPAaBOBbIMU akTamu Poccuiickoir denepanuu,
periaMeHTHPYIOIIMMH BOIIPOCH! 0OECeueHus MpaB U 3aKOHHBIX HHTEPECOB HECOBEPIICHHOJIETHUX,
npodunakTuku uX OE3HAI30PHOCTH W MPABOHAPYILIEHUH, ONpeAesseT MOPSI0K OpraHHu3aluu
BHYTPUIIKOJILHOTO ydeTa (Aajiee - y4yeT) OTIeNIbHBIX KaTeropuil HecoBepieHHoNeTHUX B IlIkone:
[IOCTAaHOBKY Ha YYeT, CHATHE C y4eTa, BEJICHUE yueTa.

[Ipu OCYIIECTBICHUN WHAUBUIYaJIbHON npoduIaKTHIECKON paboThI c
HECOBEPUICHHOJETHUMH, B OTHOLIEHHMM KOTOPBIX OPraHW30BaH BHYTPHUIIKOJBHBIA  y4er,
MpUMEHSIOTCS MeToauueckue peKOMEeHIalluu 110 BOIIPOCaM COBEPUICHCTBOBAHUS UHIUBUAYATbHON
npodunakTudeckor paboThl ¢ 00yUYaIOUTUMUCS C AEBHAHTHBIM MOBEJeHHEM (TMChbMO MUHHCTEPCTBA
obpaszoBanust u Hayku Poccuiickoit @enepanuu ot 28 anpenst 2016 r. Ne AK-923/07).

1.2. OCHOBHOM  1€IbI0  BHYTPHILKOJBHOIO  y4eTa  OTACJIbHBIX  KaTeropui
HECOBEPUICHHOJETHUX SBIsETCS (OPMUPOBAHHWE TIOMHOM U JOCTOBEpPHOM MHGPOpPMAIUM O
HECOBEPUICHHOJETHHX, MOANSKAIIUX BHYTPUIIKOILHOMY y4YeTy, OOEClieueHUE €10 BHYTPEHHUX U
BHEIITHUX TMOJIb30BaTENCH, a TaK)Ke aHaIN3 W HCIOJNb30BaHUE JaHHOW WHGOpPMAIUU Al TIPUHATHUS
yIpaBlIeHYECKUX PEIIeHUH, HaPaBIEHHBIX HA OPraHU3AIINIO 3alIUTHI IPaB U 3aKOHHBIX UHTEPECOB
HECOBEPIICHHOJETHHX, MPOPUIAKTUKN COBEPIIICHNS UMY MPABOHAPYIIIEHUH, YCTpaHEHNUE IPUYUH U

YCIIOBHH, CIIOCOOCTBYIOIIUX WX O€3HA30PHOCTH U MPABOHAPYIICHUSM.
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1.3.  OcHOBHbIMM  3a/JadyaMM  BHYTPHUILKOJIBHOI'O  ydyeTa OTHEIBHBIX  KaTeropui
HecoBepuieHHoIeTHUX B [1Ikone sBistoTcs:
o0ecriedeHre BBISBICHUS! HECOBEPILICHHOJICTHHUX, HYKJAIOIINXCA B OKa3aHUU MTOMOIIH, COL[HAIbHO-
MeIarOrMueCcKor peabUINTaluH, OPTaHU3aIMH C HUMHU pabOThI MO MPEAYIPEkKACHUIO COBEPIICHHUS
VMU IPaBOHAPYLIEHUH U (MJIM) aHTUOOIECTBEHHBIX JIEHCTBU;
cucTeMarusanus UHQOpMalu O HECOBEPLIEHHOJETHUX, MOJUIEKAIIUX YUYETy, HEOOXOAUMOM s
OpraHu3alliil WHAWBUAYAIbHOW MPOPHUIAKTHUECKOW pabOTHI, NESATEIBHOCTH MO MPO(PHUIAKTHKE
0€3HaI30PHOCTH U TIPABOHAPYIICHUN HECOBEPIIICHHOJICTHUX (Jajiee - MPOQUITAKTHKA),
obecrieueHne aHaan3a UHPOPMaIUKA O HECOBEPIICHHOJIETHHUX, MOJICKAIINX YIETY;
oTIpeJielieHe OCHOBAHWN W MPHOPUTETHBIX HANpaBIICHUH TUIAHOBOW pabOTHI MO MPOQUIAKTHKE H
WHIUBUAYaTbHON NpOoUIaKTHUYECKON paboTe;
o0OecrieueHne KOHTPOJS U OLEHKH HPPEKTUBHOCTH JACITEIBHOCTH 10 MNPOPHIAKTUKE U
WHIUBUAYAIbHON MpodUIaKTHUECKOil padboTe.

1.4. OcHOBHBIM TpeOOBaHHWEM, TPEIBSBISEMBIM K OpPraHU3allid BHYTPUIIKOJIHHOTO YyYeTa,
SIBIISICTCS aKTyaJIM3alHsi JAHHBIX, OTPEACIISIIOIINX KOJMYECTBEHHBIN COCTaB HECOBEPIICHHOIETHIX
(mpmiioxxenue 1), a Takke KaueCTBEHHbIE XApPaKTEPUCTUKHM HMX CTaTyca U IPOBOJUMMON C HHUMHU
paboThl, B BO3MOXKHO KOPOTKHE CpOKH (HE Ooyiee Tpex pabOuyux JHEH C MOMEHTA IMOCTYIUICHHS
nHpopManun).

@®opMHpOBaHUE U UCIOJIB30BAHUE JAHHBIX BHYTPHUIIKOIBHOIO KOHTPOJIS OCYIECTBIISETCS C
co0iroZieHreM TpeboBaHU o0ecriedeHnss KOHPUICHIIMAIbHOCTH U 3allUThI IEPCOHAIBHBIX JAHHBIX.
1.5. Opranusanus BHYTPUIIKOJBHOI'O KOHTPOJIS o0ecrieunBaeTcs (B TOM YHUCJIE B YaCTH NMPUHATUS
peleHust 0 MOCTaHOBKEe Ha ydeT (cHAtuu ¢ ydyera) CoBeToM HNpO(HIAKTHKH B COCTaBe:
3aMEeCTUTENb JUPEKTOpa MO0 BOCIUTATEIbHOM paboTe, Meaaror- McuxoJior, COLMabHbII Neaaror,
IIPEJCTaBUTEIIN YIIPABJIAIOLIETO COBETA (MIPU HAIUYMH).

IIpencenarenem CoBeTa sBIS€TCS 3aMECTUTENIb PYKOBOAUTEINS MO BOCIUTATEIbHOH paboTe — 1o

JOJIZKHOCTH.

2. ITopsanok padorsl CoBera

2.1. 3acenanus CoBeTa MpOBOJATCS 10 Mepe HEOOXOIMMOCTH, HO HE peXke OIHOI0 pa3a B UeTBEPTh.
2.2. 3acenanne CoBera sIBIS€TCS NMPAaBOMOYHBIM, €CIIM Ha HEM IPHCYTCTBYeT OoJjiee MOJIOBUHBI
€ro wieHoB. PelleHuss NPUHUMAIOTCA TPOCTHIM OOJBIIMHCTBOM TrojiocoB uwieHoB CoBera,
yYacTBYIOIIMX B 3aceJaHuM. B cioyuae paBeHCTBAa TOJOCOB TOJIOC MpEAcenaTesns SBISETCS
pELIAONINM.

2.3. [Ipeacenarens coBerTa:



- OCYIIECTBIISIET 001Iee pyKOBOICTBO paboToii CoBera;

- popmupyet moBecTKy aHs 3acenannii CoBera;

- yTBepk1aet riansl pabotel CoBera;

- BejieT 3acenanue CoBera;

- OCYIIECTBIISICT UHBbIC (PyHKIIUU PyKOBOACTBA COBETOM.

2.4. Pemenne CoBera odopmisieTcss NMPOTOKOJIOM, KOTOPBIH MOIIHCHIBACTCS IpEACEeaaTeNIeM
u cekperapem Cosera. ([Ipunoxenue Nel)

2.5. CoBer paccMmaTpuBaeT COOpaHHBIE IO JIEly MAaTepUalibl, BBICIYIIMBACT OOBICHEHUS
HECOBEPIICHHOIETHETO OOYYaloUIerocs, €ro pojauTeNnedl (3aKOHHBIX TIPEACTaBUTENEH) U
IIOCJIE BCECTOPOHHETO PACCMOTPEHUSI OOCTOSITENLCTB Jieda pa3padaTbiBaeT IJIaH padoThl C

oOyyaroummMcs 1 epedeHb HE0OXOIUMBIX MEPOIPUATUH.

3. OcHOBaHuA /51 NIOCTAHOBKHM HA BHYTPUIIKOJbHbIH KOHTPOJIb

[locraHoBka Ha BHYTPHUILKOJIBHBIA KOHTPOJb HOCUT MNPO(UIAKTUYECKHI XapakTep Hu
SBJIIETCS OCHOBAHHMEM /ISl OpraHu3aluu MpodUIaKTHUYECKOH paboThl C yyamMMHUCA M HX
ponuTensMu  (3aKOHHBIMH TpencTtaBuTensiMu). [locTaHOBKa Ha BHYTPHUILKOJIBHBIA KOHTPOJb
ocymiecTBisiercss mo pemeHuto  Coera IpoQUIAKTHKH — 00pa3oBaTeIbHOM  OpraHU3alMu.
WNudopmaiiysg o mocTaHOBKE U CHATHH C BHYTPUILIKOJIBHOTO yueTa ¢pukcupyercs B oouiem JKypHaie
ydeTa, BeIeHHe KOTOPOT0 OCYLIECTBIsIETCA Ha OyMa)KHOM HOCHUTEIIE.

JlaTol MOCTAaHOBKM HECOBEPILIECHHOJIETHETO HA BHYTPUIIKOJIBHBIM YUET B YKa3aHHOM Clly4ae
ABIIseTCs Jata (pukcanuu cBeaeHui B XKypHaie yuera.

Pemenue 0 BHyTpHUIIKOJIBHOM Y4Y€T€ HECOBEPLIEHHOJIETHETO B BO3MOKHO KOPOTKUE CPOKHU
(ue Gonee Tpex pabounx AHEH C MOMEHTA OCYLIECTBJICHUS yUeTa) JIOBOJUTCS A0 CBEJICHUS:
poauTenel (3aKOHHbBIX IpeACcTaBUTeNei) HECOBEPLICHHOJIETHETO;
PYKOBOJUTENS 00pa30BaTeIbHON OpraHU3aluy;
KJIACCHOT'O PYKOBOJUTEIISI HECOBEPLICHHOJIETHETO 00YyYaroLerocs;
MYHUIUIIAIBHON KOMUCCHUU TI0 JIeJIaM HECOBEPILIEHHOJIETHUX U 3alUTE UX IPaB.

Ocnosanus O NOCMAHOBKU HA BHVI’)’IDMWKO]ZbellZ KOHMPOJlb HeCOBEPULEHHOIEMHUX.

- HE TIOCEIIIEHUE UIT CUCTEMAaTHYeCKUe POIYCKU YUeOHbIX 3aHATUH 0€3 yBaKUTEJIbHBIX MPUYHH (2
HEJIeNM MOJIPSJT MK TI0 COBOKYITHOCTH 2 HEJIeNu B TeueHue 1 mecsua);

- HEYCIIEBAEMOCTB;

- rpy0oe UM HeOAHOKpaTHOE HapyIlleHne YcTaBa 00pa3oBaTeIbHON opranmzauuu u [IpaBun
MOBEACHHUS ydalInuXcs;

- IPUYUCIICHUC ceds K He(bOpMaJ'ILHLIM O6B€I[HHGHI/ISIM U OpraHuv3anusiam aHTH06HICCTBCHHOﬁ



HANpPaBJIECHHOCTH;
- UMEIOLIEECS OTKJIOHSIOIIEECS MTOBEJICHUE: arPECCUBHOCTD, KECTOKOCTD,
- IPEIPACTIONOKEHHOCTh K CYUIIMIAIbHOMY TOBEACHUIO (CYUIIUAAIbHBIC TTOTIBITKH)

- MOCTaHOBKA Ha npodunakTuyeckuit yaer B [1/IH.

OcHoeanus_0ns NOCMAHOBKY HA 8HYMPULUKOIbHbIL KOHMPOIb cemet (3aKOHHBIX NPEICTaBUTENEH ):

- CEMbH, UMEIOIIUE JICTeH, HAXOMAIINXCS B COIMATBHO OMACHOM TOJIOKEHHH (O€3HAa30pPHOCTD HIIH
0eCIIpU30PHOCTb);
- CEMbU, HAXO1ITUECSA B COMAJIBHO OIIaCHOM IIOJIOKECHUN

- ceMmbH, mpu3HaHHblie Ha 3aceqannu K/IHu3Il, nHaxoasmmmucs B cOIMaabHO OMACHOM TOJIOKEHHH.

4. OcHOBaHUS JI51 CHATHS ¢ BHYTPUIIIKOJbHOI0 KOHTPOJISI

CHsATHE C BHYTPUILIKOJIBHOTO KOHTPOJISL 00YYaIONIMXCS MIIK UX CEMEH OCYIIECTBIISETCS 10 PELICHUIO
Cogerta no npoduaakTUKe MpaBOHAPYIIEHUI HECOBEPIICHHOJIETHUX MPU HAITUYHUH:

- IIO3BUTUBHBIX HSMGHGHHﬁ;

- OKOHYaHUS rOCYIapCTBEHHON 00pa30BaTeIbHON OpraHN3alllii;

- CMEHBI MecTa KHUTEJbCTBA;

- Iepexo/ia B Ipyryo 00pa3oBaTEeNIbHYIO OpraHU3allHIo;

- HO JApyruM OOBEKTUBHBIM NpUYMHAM: (IO 3ampocy KIACCHOTO PYKOBOJIUTENS, POJIUTENEH,

(3aKOHHBIX MPEJCTABUTEIICH))

Opranu3anus JAesiTeJIbHOCTH M0 MOCTAHOBKE HA BHYTPHIIKOJIbHBIH KOHTPOJIb UJIH CHATHIO €
BHYTPHIIIKOJILHOTO KOHTPOJIS.

PemieHne o mMmocTaHOBKE HA BHYTPHINKOJBHBIA KOHTPOJII WIJIM CHSATHH C KOHTPOJIS
npuHUMaeTcs Ha 3acemanuu  CoBera NPOQWIAKTUKKA OCE3HAI30pPHOCTH W TPaBOHAPYIICHUN
HECOBEPIICHHOJICTHUX.

Jlsisi TIOCTAaHOBKM HECOBEPIICHHOJETHEr0 W (MJIM)CeMbU (3aKOHHBIX IPEICTaBUTENICH) Ha
BHYTPHUIIKOJIBHBIN KOHTPOIb MPEICTABISIOTCS CIEAYIOUINE TOKYMEHTHI:

- XapaKTepucTHKa (TMpeICcTaBleHHWE) HECOBEPIICHHONETHETO0 OT KIACCHOTO PYKOBOJIUTEINS
(ITpunosxxenue No2);

- BBITIMCKA O MOCEMIaeMOCTH U OTMETOK 32 TEKYIIUH IEPUOT;

- 3asBJICHHE POJUTEINICH HIIM MHBIX 3aKOHHBIX MMPEJACTABUTENICH HECOBEPIIICHHOIETHETO (TPHIIOKEHHE
Ne3);

- IIpu HCO6XOI[I/IMOCTI/I, aKT 06CJ'ICI[0B8.HI/ISI )KI/I.III/IH_IHO-6BITOBBIX YCJIOBI/Iﬁ CEMbHU (3aKOHHLIX



Npe/ICTaBUTENICH ), COIMANBHBIM paboTHUKOM Hin nHcnekTopoM [TJH (npunoxenue Ne4);
- COOOIIEHNE OPTaHOB BHYTPEHHHX JIEJI O TOCTAHOBKE HA MPOPHUIAKTHUECKUH YUeT;
- nocta"oBienue KJIH u 311 o npu3Hanuy B cOLMaNbHO OMACHOM MOJIOKEHHUH.
PomurtensM, (3aKOHHBIM —MPEACTABUTENSIM) TIPU  OCTAHOBKE HECOBEPIICHHOJETHETO  Ha
BHYTPHUIIKOJIBHBI KOHTPOJb BBLAAETCS OQUIHMATbHOE YBEAOMIIGHHE O TIOCTAaHOBKE Ha
BHYTPUIIKOJIbHBIN KOHTPOJIb B TeueHue 3 nHeil (Ilpunoxxenue Ne 7)

Jlnsi CHATMS HECOBEPIICHHOJIETHET0 W (MJIM) CEMbU (3aKOHHBIX MPEICTAaBUTENEH) C
BHYTPUILIKOJIBHOT'O KOHTPOJISL IPEJICTABIISIFOTCS CIEAYIOLIUE TOKYMEHTBHI:

- I/IH(l)OpMaIII/Iﬂ OTBCTCTBCHHOI'O JIMIIA, HAa3HAYCHHOI'0 PCIICHHUEM COBeTa, O BBIIIOJIHCHHUHU IIJIaHa

WHIUBUAYAIbHON NPOQPHIAKTUYECKON paboThl C HECOBEPUICHHOJIETHUM M €ro pPOAUTEISIMU
(3akoHHBIMU IpencTaBuTessiMK) (ITpunoxxenue NeS);

- XapaKTepHUCTHKA HECOBEPIICHHOIETHET0 OT Ki1accHoro pykoBoautens (IIpunoxenne Ne 6);

- Npu HEOOXOJUMOCTH, aKT OOCIIEOBAHUS >KUIMIIHO-OBITOBBIX YCIOBUH CEeMbH (3aKOHHBIX

MpeicTaBUTeNeN ), MOMUCAaHHbBIN COLMaIbHBIM MearoroM win nacnexkropom [11H.

[To pe3ynbpTaTam paccMOTpeHHs MPEACTABICHUS O MPEKPaIleHUH BHYTPHUIIKOJIBLHOIO y4yeTa
HECOBEPUICHHOJETHETO MOXKET OBITh IPUHATO OJHO U3 CIEIYIOMINUX PELICHHIHA:
- 0 MPEKpallleHUH BHYTPUIIKOJIBLHOTO YUETa;
- 0 TPEKpalleHUH BHYTPUIIKOJIHLHOTO yueTa W 00 OpraHu3allid KOHTPOJIA 3a MOBEJACHHUEM
HECOBEPUICHHOJETHETO CO CTOPOHBI €ro  KJIaCCHOTO PYKOBOJUTENs, MHOTO Iejarora
00pa3oBaTeNbHON OpraHu3aluu;
- 00 oTKa3e B MPEeKpalleHUH BHYTPULIKOJIBHOTO YUeTa.
B cinydae nmnpunsTus pemieHus 00 OTKaze B MPEKpallleHUH BHYTPUIIKOJIBHOTO —ydera
HECOBEPIUICHHOJETHETO M OpraHu3allid C HUM HWHAMBHAYaIbHOM MNPOQPHIAKTUYECKON pabOThI,
HAMpaBJICHHON Ha YCTpaHEHHWE MPHUYMH, NOCTY>KUBIIUX €ro OCHOBaHHeM, WH(oOpManus o
HECOBEpPUICHHOJETHEM,  IOJUIeXkKAIleM  BHYTPUIIKOILHOMY  Y4YeTy, I[epelaercs  JuIy,
OTBETCTBEHHOMY 3a BeJICHUE y4eTa, /i1 BHeceHus B JKypHain yuera.
Pemenune CoBeta mpouaakTUKU O MPEKPAIIEeHUH BHYTPUILIKOIHHOTO y4eTa HECOBEPIIICHHOIETHETO
odopmiseTcs B BUJIE MPOTOKOJIA 3aceIaHusl.
Pemmenue o mpekpamieHny BHyTPUIIKOIBHOTO Y4eTa HECOBEPIIIEHHOIETHETO TIOBOUTCS JI0 CBEICHUS

€ro pOI[HTGJ'ICfI (BaKOHHHX HpeHCTaBHTeHeﬁ), PYKOBOAUTECIIA O6p330BaTCHLHOﬁ OopraHu3anunu.

OTBEeTCTBEHHOCTD 3a OpraHu3anuio 1 BeICHUC¢ BHYTPUINKOJbHOI0 KOHTPOJIsA



OTBETCTBEHHOCTh 3a OPraHH3AIMI0 BEICHHUS BHYTPHUIIKOJILHOTO KOHTPOJS, O(GOpPMIICHHE
COOTBETCTBYIOIIICH TOKYMEHTAIINH, a TAKKE 3a B3aUMOJCHCTBHE C JAPYTMMH OpraHamMu u
YUPEXKACHUSIMHU CUCTEMBI MPOMUITAKTUKYA OE3HAI30PHOCTHU MIPABOHAPYILICHUH HECOBEPIIEHHOIECTHUX
BO3JIaraeTcs MpUKa3oM JUPEKTOpa Ha 3aMECTUTENsl AUPEKTOpa IO BOCIUTATEIbHON paboTe uin Ha
COIIMAJIBHOTO Mearora (KJIacCHbIX PYKOBOAMUTEIIEH ).

OTBeTCTBEHHBIN 32 OpraHU3ALNI0 BEACHUS BHYTPULIKOJIBHOIO KOHTPOJIS aHAIU3UPYET YCIOBUS U
IMPpHUYUHBI BOSBHUKHOBCHHA HCTAaTHUBHBIX HpO?IBJICHI/IfI cpeau 06y11a10m1/1xcsl H onpeacsaeT MEPLI 110
ux ycTpaHeHuto. KOHTpoib 3a KayecTBOM HCIOJIHCHHS MPOBOIAMMON pabOThI BO3jaraeTcsl Ha

TUPEKTOpa 00pa30BaTEIbHON OpraHU3alliH.



